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Changing your Password 

 

 
Changing your Password 

1. Click on the account name 
drop down menu in the upper-
right of the window 

2. Click on Set Preferences 
 

3. Click on the Security top tab 
4. Click on the Change hyperlink 

 

 

5. Click on the Click to view 
hyperlink to see password 
requirements 

6. Enter the new password 
7. Re-enter the new password 
8. Click the OK button 

 

9. Enter your current password 
10. Click the Save button 

 

 


